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Caritas Wu Cheng-chung College

School Address: 4 Chung Yat Street, Tung Chung
Tel.: 2817 2318 Fax: 2817 2320 Email: cwec@cwcce.edu.hk
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Application for Venue Rental

A. Applicant Information
Information of the Organization:

Name:
Nature: O Registered non-profit / Charitable O Commercial Organization O Government Department
Organization (Please provide business registration) (Department Name:
(Approved under Section 88 of the Hong )
Kong Inland Revenue Ordinance)
O Private Organization O Educational Institution O Other
(Please provide identification documents) (Government-registered educational (Please specify )
organization)
Address:
Contact Person:
Name: Mr./Ms.*
Position:
Tel: Fax: Email:
B. Activity
Name: No. of Participant(s) :
Nature: OTraining Course ~ OInterest Class  CLecture = OWorkshop  OSeminar  OConference
O Other (Please specify)
Details :
(For example, program, schedule, speaker names, etc. or provide details in an attachment)
Date: Time: (Total hours: )
Venue : O Hall O Covered Playground [ Classroom (No.: ) O Special Room (Please specify)
Required [J No. of chair(s): [J No. of tables(s): O No. of Microphones:

Facilities : [ Projector [0 Computer [ Other (Please specify)

Will there be any sales activities during the event? [ Yes (Please specify the types of goods: ) ONo

C. Declaration

I / We / Organization* hereby certify that the above information is true and correct. In the event of any changes, I / We /
Organization* undertake to provide relevant information and documents to Caritas Wu Cheng-chung Secondary School. I/ We /
Organization* agree to abide by the rental regulations of Caritas Wu Cheng-chung Secondary School and follow the reasonable
instructions of the staff on duty. In case of any violation of the regulations or any accidents during the rental period, I / We /
Organization* shall be responsible for any consequences.

Applicant's Name: Signature: Date:
(Please write in block letters)

Note: For Internal Use Only
1. Please read. tl.w regulatic.)ns .and rental guidelines | g,pmission Date:

before submitting the application. Ao lication Stat O Approved

: ; ication Status:

2. After completing th? form, please fax it to 2817 2320 pp [ Not Approved (Reason: )

or email it to cwcc@cwecc.edu.hk.

. ) Approved by:

3. Please mark the appropriate checkboxes witha " [ "

or delete the irrelevant ones. Venue Rental: O Standard [ Discounted [ Waived
4. Upon approval, you will receive a confirmation via | Amount Payable:

email. The venue rental fee must be paid within 7 days | Receipt Number:

after the application is accepted. Approved and Signed Date:

by Principal:
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10.

11.
12.

13.
14.

15.

16.

Rental Regulations and Guidelines

If the applicant needs to change the rental venue, written notice must be provided to the school, along with the updated time
and date.

If the applicant is a group/organization, relevant supporting documents must be provided.

Applications involving gambling, fraud, inappropriate, or illegal activities will not be considered.

The rented venue must be kept clean and tidy, and the school property must be respected. In case of any damage, the renter
will be responsible for repair costs and compensation.

Please tidy up and return the venue to its original condition after use.

The school reserves the right to terminate the rental of rooms and facilities at any time if there are any issues during the event.
The school will suspend operations during the hoisting of Typhoon Signal No. 8 or above or the issuance of a Black Rainstorm
Warning.

In the event of cancellation due to inclement weather or other reasons, please notify the school immediately.

Upon approval of the venue rental application by the school, the renting group may use the school's address for promotional
purposes.

Without permission from the school, no items may be placed or signs, notices, or any promotional materials posted within the
school premises.

Smoking is strictly prohibited within the school premises, and any form of gambling is strictly prohibited.

It is strictly prohibited to bring prohibited items, dangerous substances, indecent materials, or any politically sensitive items
onto the campus.

The activities of the renter/user are unrelated to the school, and the school will not assume any responsibility.

The renter/user should obtain relevant insurance. The school will not be responsible for any personal injury or property damage
caused by the activities held within the school premises.

The renter/user understands and agrees that all activities must comply with the laws of the Hong Kong Special Administrative
Region and the National Security Law. Any violation may result in the immediate termination of the related activities by the
school.

The school reserves the right to modify the rental regulations without prior notice and has the final interpretation of these

regulations.
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